
How to Know When to Write an SOP for Your Chemicals 

You just received a new chemical in your lab you have never had before.  Do you need an SOP for it?  Should 

it be an individual SOP or can it be grouped into a general SOP?  Use this flow chart to help you figure that 

out.  Please use the SDS from the company to fill out the SOP.  Keep in mind the lower the number of the 

hazard classification (in Section 2 of the SDS) the greater that hazard. 

What is the Signal Word of the 

chemical?  -To find this look under 

Section 2. Hazard(s) Identification 

of the SDS. 

DANGER None 

WARNING 

STOP, no SOP 

needed. 

Does the chemical have multiple 

hazards classifications?  Example: 

corrosive and flammable.  OR is 

the chemical handled in a unique 

way or have unique qualities, 

such as incompatibilities? 

YES.  It needs its own Individual 

SOP.  *Follow below instructions 

to access SOP template .   

NO.  This chemical could be added to a 

General SOP based on the hazard classifi-

cation.  Example: Hydrochloric Acid and 

Sulfuric Acid have Danger signal words but 

can be listed on a general Corrosives SOP. 

Follow below instructions to access SOP 

template .   

The chemical can be added to a General 

SOP based on hazard class.  Example: Flam-

mable, Corrosive.  All chemicals listed must 

be handled the same way (same PPE, use 

of a fume hood, etc.).  *Follow below in-

structions to access SOP template .   



How to access SOP template  

Go to EHS Online – select ‘Online Training & Chemical Hygiene Plan (CHP)’ – log in with OSU name.# - select 

‘Training Group Management’– select appropriate group –select ‘Documents’ – select ‘Create From Tem-

plate’ - selelct ‘Standard Operatiing Template’ from the drop down menu—name the document and select 

‘Save’ - follow prompts to fill in all required information.  
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